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Please replace this Placeholder document with your school’s handbook. Please be sure to follow
the directions below to update the file.

How to update a new version of the same document?

1.

w

Log into Docushare (DOCUSHARE > EVERETT PUBLIC SCHOOLS DOCUMENTS > SCHOOL SPECIFIC

DOCUMENT> YOUR SCHOOL’S NAME)

Click on the ellipsis (three dots) across the document you need to update.

Select Upload a New Version.

Select “Choose File” and upload the document — do not change the title of the placeholder
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